
 
 

CITY OF ALBION DOWNTOWN DEVELOPMENT AUTHORITY 
REGULAR MEETING 

WEDNESDAY, SEPTEMBER 14, 2016 
MAYOR’S OFFICE 

7:30 A.M. 
MIKE TYMKEW-CHAIRPERSON 

AGENDA 
 
 
I. Call To Order (Reminder: turn off cell phones) 
 
II. Roll Call of the DDA 
 
III. Approval of Prior Meeting Minutes  

– August 10, 2016 Regular Meeting 
 
IV. Correspondence 
 
V. Order of Business 
 
 A.  Discussion-Renew DDA Articles of Incorporation 
 
 B.   2017 Street Sign Project       
 
 C. Downtown Parking Plan 
 
 D.  Miscellaneous Items   
    

  E.  Excuse Absent Board Members 
 
VI. Citizen Comments (Persons addressing the DDA shall limit their comments to no more than 5 

minutes.  Proper decorum is required.) 
 
VII. Adjournment 
 



Page 1 of 4 
9/6/2016  DDA Minutes 

City Of Albion 
Albion Downtown Development Authority 

Regular Meeting Minutes – August 10, 2016 
 
 

I. CALL TO ORDER 
 
Chairperson Mike Tymkew called the meeting to order at 7:30 a.m. 

 
II. ROLL CALL  

 
 Scott Brown  X Jennifer Yawson 
X Joseph Domingo, Mayor X Peggy Sindt 
X Alfredia Dysart-Drake X Mike Tymkew 
X Nora Jackson X Nidia Wolf 
X Marcola Lawler X Don Masternak 
X Scott Evans    

 
 

Administration: Sheryl L. Mitchell, City Manager; Jill Domingo, City Clerk, and John Tracy, 
Planning/Building & Code Enforcement Director. 
 

  
III. Approval of Prior Meeting Minutes  
 
 A. July 13, 2016 Regular Meeting Minutes 
 

  Motion by Sindt, supported by Evans to approve prior regular meeting minutes as  
      presented.    

 
(MOTION carried, voice vote)   

 
IV. Correspondence  
 

City Manager Mitchell passed out invitations to the DDA Board for the Ismon House open 
house that will be held on Sunday, August 28, 2016. 

 
V. Order of Business 

 
A.  Approval Ismon House Rental Rates 
 

City Manager Mitchell stated the Ismon House rental rates had been changed to 
include rentals of the third floor. 
 
Board Member Wolf asked if there was a different price structure for non-profit 
businesses. 
 
Shirley Zeller stated the price has increased $25.00 for non-profit businesses and the 
price structure is the same for any of the floors rented by a non-profit business. The 
price structure for non-profit businesses are significantly less than others that rent. 
 
Additional comments were received from Board Member Yawson. 
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Wolf moved, supported by Yawson, to approve the Ismon House rental rates as 
presented. 

 
(MOTION CARRIED, voice vote)  

 
   
B. 2017 Street Sign Project 
 
 City Manager Mitchell state additional research will need to be done to see how the 

street signage was handled the last time Superior Street was done.  Construction will 
begin in the spring of 2017. 

 
Comments were received from Board Members Wolf and Tymkew. 
 

C. Downtown Parking Plan 
 

City Manager Mitchell stated City staff along with the EDC has met with MSU Extension 
government planners.  They feel we have adequate parking but are willing to help with 
future designs and planning.  

  
D. Consideration/Approval of Request for $500.00 for Festival of the Forks Expenses 
 

City Manager Mitchell stated she had received a request from Amy Robertson, 
President of the Greater Albion Chamber of Commerce to help with funds for 
promotions and sound system for the Festival of the Forks.  There have been 
challenges with fund raising efforts and they are now unable to find funding.  The sound 
system will be set up on Erie and Superior Street and they will be using a similar system 
to the one they used last year.   

 
 City Manager Mitchell checked with Finance Director Mead and the DDA has $450.00 

in the Miscellaneous Fund and $1,000.00 in the Promotions budget due to the Car 
Show coming in under budget. 

 
 Comments from the Board were as follows: 

• This is an ideal project for the DDA 
• Likes that this is a project that is being done downtown 
• This is something the DDA Board should consider in the future when doing the 

budget for the year 
• Doesn’t like emergency funding 

 
Comments received from Board Members Wolf, Tymkew, Jackson, Domingo, 
Masternak, Dysart-Drake and Yawson. 
 
Wolf moved, supported by Sindt, to approve $500.00 for Festival of the Forks for the 
sound system and promotions as presented. 
 
(MOTION CARRIED, voice vote) (Domingo and Dysart-Drake dissenting) 
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 E. Miscellaneous Items 
 

1. Ismon House Historic Easement 
 
 City Manager Mitchell stated the easement has been recorded. 
 

Shirley Zeller stated the original had been given to the City Clerk to retain on file. 
 

Board Member Dysart-Drake asked if the easement had been reviewed by legal 
counsel and it was stated that it had been reviewed by legal counsel. 

 
2. DDA Inventory 
 

Board Member Wolf stated the furniture and equipment owned by the DDA is still 
being housed in the EDC building along with the old DDA records.  She stated the 
inventory remained the same with the addition of several boxes of stationary and 
envelopes with the DDA letterhead on it.   

 
Comments were received from Board Member Yawson. 

 
3. Update on Comprehensive Plan 
 

City Manager Mitchell stated the Comprehensive Plan is to be updated every five 
years and we are moving along with the assistance of consultant Rosalyn Jones.  The 
last update to the Comprehensive Plan was in 2000.  The Phase I portion of the plan 
will be an overall goals, objectives and viewpoints of the community as a whole.  The 
following is the schedule of meetings/approval of Phase I of the Comprehensive Plan: 

 
Tuesday, August 16 

• 5:00-6:30 pm - Downtown Housing Work Group will meet.  City Council and 
available Planning Commission members are invited to attend.  Bob Anderson 
will share the College's housing development plans.  Rosalyn will share the 
draft version of the Comprehensive Plan.  Meeting will be held in Council 
Chambers 

• 7:00 pm - Regularly scheduled Planning Commission meeting.  Council will 
take an official action to submit the Phase I plan to Council. 

 
Wednesday, August 24 

• Special meeting for Council to release the Phase I document to the public and 
approve the plan for distribution.  Copies will be available for public 
distribution.  Start of the required 95 day period for public comment. 

 
Monday, November 28 

• Public Hearing and Adoption 
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Meetings are publicized through the Albion E-News and town hall meetings will be 
held during the eighty five (85) day public comment phase. 

Comments were received from Board Members Sindt, Masternak, Lawler, Yawson 
and Tymkew. 

4. Ismon House-Draw #9 
 
 This was an informational item only. 

  
F. Excuse Absent Board Members 
  
  Moved by Sindt, supported by Dysart-Drake to excuse Board Member Brown. 
 

(MOTION carried, voice vote) 
 

      
VI. Citizens Comments (Persons addressing the DDA shall limit their comments to no more 

than 5 minutes.  Proper decorum is required.) 
 

Board Member Lawler stated she will be running for the 4th Precinct Council Seat in the 
November 2016 election. 
 
Shirley Zeller gave a brief update of the 3rd floor renovation and also a tour of the Ismon 
House. 

 
VII.      ADJOURNMENT 
  

Motion by Sindt, supported by Lawler to adjourn the meeting of the DDA.  
 
(MOTION CARRIED, voice vote). 
 

Meeting adjourned the meeting at 8:15 a.m. 
 

Recorded by Jill Domingo, City Clerk 
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